Very quick overview of the procedure for shipment outside the EU per TNT

via our customer number: 070302345
(*) 3 employees can ship via TNT: Anette Goebel (secretary), Heinz Mahler, Zoya Hadzhieva)

Form:
»Antrag auf
Genehmigung
zum Export”

She approves or
has further
questions

PhD

»,Description of goods”
(with an eight digit
number) in German and
English

*)/Secretary
Sign all 4
documents with
date (see
,Sender’s
signature”)

PhD PhD/ exportkontrolle
Fill in and sign it Secretary  @fau.de
(Antragsteller/in); Ms Schriifer
Prof. Boccaccini
(Lehrstuhlinhaber)
has to sign it, too.

Create 2 documents *)/Secretary

(-> give a copy of both into TNT-Website

the package) Customer no.

070302345

PhD/Secretary »Sendung erstellen”
,Proforma-Invoice” -> fill in the online-
form
and choose a pickup
date
For TNT:
Package/
Bubble bag

- Proforma-Invoice

- Description of goods

- 2 ,Consignment Notes”
- 2 ,Detailed Manifest” )

You get 5 prints:
- 1 x ,address label”

- 2 x ,Consignment Note”

- 2 x ,Detailed Manifest”

TNT-courier signs

1, Consignment Note”
1 ,Detailed Manifest”
And takes the

Package

Proforma-Invoice (original)
Description of goods

1, Consignment Note”

1, Detailed Manifest”

If she
approved
and has
signed the
form

*)/Secretary

Cut out the
address label and
glue it on the
package

The secretariat needs:

»Antrag auf Genehmigung
zum Export”
Proforma-Invoice (copy)
Description of goods

1, Consignment Note”

1 ,Detailed Manifest”


mailto:exportkontrolle@fau.de

